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This informational handout covers an introduction to the keyboard and suggests websites that offer practice for keying and using a mouse.    

The Keyboard
The home row of the keyboard is the most important to the touch-typist. When at rest, the typist's fingers should be lightly positioned on the A-S-D-F keys for the left hand
and the J-K-L-; keys for the right hand.
· The left index finger controls the F and G keys, and the right index finger controls the J and H keys. 

· The left middle finger controls the D key, and the right middle finger controls the K key. 

· The left ring finger controls the S key, and the right ring finger controls the L key. 

· The left little finger controls the A key, and the right little finger controls the ; key. 

· The space bar is controlled by the right thumb. 
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Make sure you sit up straight with your feet flat on the floor. Keep your elbows close to your body, your wrists straight, and your forearms level.  Practice typing different words and numbers and returning your fingers to the home row.  This will get you used to the keyboard and finger positions.  Remember to take regular breaks.  
Citation: Bartlett, Dave. Typeonline. 4 Nov. 2009. Web. 26 Feb. 2010.http: www.typeonline.co.uk/
Websites for Keyboarding Practice
The websites below will help you become more familiar with typing on a computer.  The websites are free, but some may require you to sign up for a free account.

www.learn2type.com
www.typingweb.com
http://www.topsy.org/keyboarding.html.  From this web site go to Learn Typing for Free Online, and click on any of the links to help you practice typing on a keyboard.

Websites for Mouse Practice
Along with learning to type on a computer, you need to understand how to use the mouse.  The web site links below will help you become familiar with using a computer mouse.

http://www.instruction.greenriver.edu/Avery/activities/mouse/MouseSkills.htm
http://www.pbclibrary.org/mousing/
http://www.pbclibrary.org/mousing/mousercise.htm
The web link below is also very helpful, as it is a video demonstration on how to use a mouse.  It also includes a video that helps you become familiar with all the parts of a computer.  (Hint, if you can watch videos and movies on your current computer, you can watch the videos on the link below.)
http://windows.microsoft.com/en-US/windows-vista/Demo-Learning-to-use-the-mouse.
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