

APA style is a standard method of presenting written information in the science disciplines that ensures consistency and clarity in the presentation of written material for publication. The most current APA style information comes from the Publication Manual of the American Psychological Association, 6th edition.

The APA (American Psychological Association) website (http://www.apastyle.org/) has video tutorials available to help you learn basic APA style and to find out what’s new in the 6th edition of the APA Manual.

Basic APA style tutorial: http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx

Citation of references and manuscript formatting are the most common concerns of TTC nursing students. Listed below are section and page references for specific information:

	The Writer’s Issue:
	APA Manual 6th edition section/page #


	Using Quotations
	6.03     pp. 170-171

	Reference Citations in Text
	6.11     pp. 174-179         (secondary sources p. 178)

	Reference Citations on Reference page:
	6.22     pp. 180-192

	Basic Citation Styles chart
	6.15     p. 177

	Reference examples
	 Chap. 7 pp. 193-224

	Index of citation forms--an index to the numbered reference example items within Chap. 7
	
pp. 193-198

	Legal Materials (Nurse Practice Act, etc.)
	A7.05     pp. 221-223

	Sample Papers
	pp. 41-59 (see corrections to first printing @ www.APAstyle.org)

	
	

	Preparing the Manuscript 
	8.03     pp. 228-231 and 2.01-2.02    pp. 23-24

	Margins/font/typeface/spacing/indentation
	p. 228-230

	Page numbers and manuscript page headers
	p. 230

	Title of manuscript/author’s name (byline)
	pp. 23-24

	Title page, including running head
	p. 229

	
	

	The Mechanics of Style (punctuation, etc.) 
	Chap. 4    pp. 87-124

	Commas
	p. 88

	Capitalization and italics
	pp. 101-106

	Quotation marks
	pp. 91-92

	Semicolons and colons
	pp. 89-90

	Parentheses
	pp. 93-94

	Spacing after punctuation
	p. 87

	Hyphenation 
	pp. 97-100

	Abbreviations
	pp. 106-111

	Numbers
	pp. 111-114

	
	

	Grammar
	pp. 77-86



Sample papers appear on pages 41-59 of the APA Publication Manual, 6th edition, 2nd printing.
If you’re using the first printing, be sure to visit http://supp.apa.org/style/pubman-reprint-corrections-for-2e.pdf 
for information about corrections to the first printing.

Setting up the Title Page: 

 Margins, line spacing, paragraphs: Use margins of at least one inch on all sides.  (In Word 2007, go to Page Layout, Margins and choose Normal--1” on all sides). Double-space the entire paper (including title page, quotations, notes, and the list of references), with no extra blank lines between paragraphs. Indent the first line of each new paragraph a half-inch on the left. Indent set-off block quotations one inch on the left.  Left margin only should be justified. Use 12-point serif typeface (Times New Roman, Courier, etc.)

Page numbers and running heads: APA format requires use of a running head, which is an abbreviated title, aligned left in the Header area (half an inch from the top edge of the paper). The page number is aligned right in the Header area.  Begin page numbering with the title page (page 1), and number pages consecutively. Type the running head in all capital letters, except for the words “Running head:” (Note: Don’t capitalize the “h” in the word head.) The running head should be a maximum of 50 characters, counting letters, punctuation, and spaces. The running head should appear on each page of the manuscript; however, the words “Running head” appear only on the title page. (see section 8.03, pp. 228-231, in the APA Publication Manual, 6th ed.)

To add header in Word 2007: Go to Insert>select Header>choose Blank, OR go to Insert>Page Number>Top of page>Plain number 3. Check the box for “Different First Page.” The running head on your title page will be different from the running head on subsequent pages (see above).

Title Page--The title page should include a running head, title, author byline, institutional affiliation, and author note (which may not be necessary for school papers—ask your instructor). Center the title of the paper on the upper half of the page. Your name (author byline) and your affiliation (Trident Technical College) go on separate lines below the title. Only include other information on the title page if directed to do so by your instructor. Don't italicize or underline your own title or put it in quotation marks. (Note: Also type the complete title on the first line of the first page of your manuscript—usually page 2).

Visit the APA website for additional information about APA style:
APA style home page: http://www.apastyle.org/apa-style-help.aspx

APA style blog: http://blog.apastyle.org/apastyle/

Corrections to the first printing of the APA Publication Manual, 6th ed.: 
 http://supp.apa.org/style/pubman-reprint-corrections-for-2e.pdf

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Citing electronic sources: http://www.apastyle.org/manual/related/electronic-sources.pdf

Flowchart for DOIs and URLs: http://blog.apastyle.org/.a/6a01157041f4e3970b0120a58ce3ed970b-popup
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APA Format for Nursing Students

 (
Lowercase “h” in head
One space after :
(APA 8.03)
Use the words “Running head:” only on the title page, but include the title (in all capital letters) on every page of the paper (see next page for example).
) (
All uppercase letters
No more than 50 characters
(APA 8.03)
)















The Diabetic Foot and Its Effects on General Health
 (
Your name  
     Your affiliation  
(APA 2.02)
)
Jane Smith

Trident Technical College
 (
 Centered on upper half of page & double-spaced
)











 (
This 
page shows an ex
ample of the 
title page
 of an APA style paper. 
The boxes indicate details of formatting that students often miss.
)












The Diabetic Foot and Its Effects on General Health

	The diabetic foot is a condition that often is considered in relation to other conditions that may affect the overall health of the diabetic patient.  Foot problems tend to occur most frequently in those diagnosed early….



 (
This is a sample of the 
first page of text
 of an APA style paper. 
Repeat t
he 
running head
 
title
 on each page of the text.
The 
full title
 of the paper is repeated 
on the first page
 of the text, 
not on every page
.
If your instructor asks you to label a section such as “Introduction,” center the label term on the page.
)


















 (
The text is 
double-spaced
.
Indent the 
first
 line
 of each paragraph ½”.
Refer to 
Chapter 2
 in the APA Manual (6
th
 ed.) for sample APA papers and information about manuscript elements.
)
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Chapters 6 & 7 in the APA Manual, 6th ed., 
deal with references and citing sources.


Points to remember when putting together a reference list: 
1. Author name is written last name, first initial (ex. Doerr, H. & Murray, W.) 
Use only initials for authors’ given names. Do not include credential acronyms (ex. MSN)
2. Date is placed in parentheses, ex. (2002)
3. Title of article is written in lower case with only the first letter of the first word in upper case. If a colon is used within the title, the next word after the colon has the first letter of the first word in upper case, ex. How to build a successful simulation strategy: The simulation learning pyramid
4. The journal name is written in upper and lower case. It is always italicized, ex. The Online Journal of Issues in Nursing
5. The volume number is italicized but the issue number is not. The issue number is placed within parentheses, ex. 14(2). There is no space between the volume number and the parenthesis. 
6. The page numbers stand alone (ex. 349-351) 
7. If the article is electronic, write “Retrieved from” followed by the name of the database or a URL. If a DOI is available, use it.
8. Alphabetize the list by the first author’s (of each entry) last name.
9. Double-space.
10. Use ½-inch hanging indent. Don’t use extra lines between citations.
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11. Maintain 1-inch margins.
The Difference between Format and Style
Format usually refers to the mechanics of how a piece of writing is presented. This includes manuscript elements such as margins, spacing, headers, font choice, and the order and position of information for citations. 

Different styles (APA, MLA, Chicago, etc.) have different requirements for formatting. Use a style manual (such as the Publication Manual of the American Psychological Association) as a reference for the requirements of a particular format. APA (American Psychological Association) format is generally used for the sciences and research fields. 

Style usually refers to how the information is written and includes such issues as word choice, tone, sentence structure, use of punctuation, paragraph development, and order of information. 

A primary rule of APA style is that the writing should be clear, concise, and direct. Communicate your ideas in writing as succinctly as possible. Avoid flowery, verbose, and/or convoluted sentences. When using APA style, the way you express your ideas should be appropriate for a professional, scientifically oriented reading audience.

Pages 65-70 in the APA Publication Manual address writing style.

Grammar and usage rules: see pages 77-86 of the APA Publication Manual

Reducing Bias in writing: see pages 71-77 of the APA Publication Manual
[image: C:\Documents and Settings\sperryc\Local Settings\Temporary Internet Files\Content.IE5\TJLW9F2N\MC900359057[1].wmf]
The rules of APA style assist reading comprehension in the social and behavioral sciences by ensuring clarity of communication. According to apastyle.org, the rules "move the idea forward with a minimum of distraction and a maximum of precision."
This handout, revised according to the 6th edition of the APA Publication Manual, offers examples for the general format of APA style. For more information, please consult the Publication Manual of the American Psychological Association, 6th edition, second printing. 
[image: C:\Documents and Settings\sperryc\Local Settings\Temporary Internet Files\Content.IE5\7VC6LAFS\MC900312512[1].wmf]Visit The Writing Center (920/211Y) for help with APA writing. 
Individual writing assistance appointments are 30 minutes long and may be scheduled
up to two weeks in advance. Call 574-6409 to schedule. (rev.1/12)
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