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First Name
Last Name
Datatel ID
Routing Code 

     
     
     
     


Division
Position
Extension
Today’s Date
     
     

     

Course Number
Course Title

Final Grade

	Actual Expenses:
	
	In order to request reimbursement, you must have completed and received approval on the foundation tuition Assistance form (TTC Form # T2-4) prior to registering for the course.
Please complete this reimbursement form within thirty (30) days after completion of course.  Attach a transcript showing your final grade AND a receipt showing cost of tuition, books and fees.

	Tuition
	
     
	

	Compulsory Fees
	
     
	

	Textbooks
	
     
	

	*TOTAL
	
$   0.00
	


*(The TOTAL field will automatically calculate upon printing.  To ensure this, go to the Office Button > Word Options > Display > and in the “Printing options” category, be sure the Update fields before printing box is checked.  Alternately, you can perform a right-mouse click and select Update Field.)

Requestor’s Signature

Date
Foundation Executive Director’s Signature

Date
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Check Amount
Check Number
Check Date
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